Letter of Congratulations to the winner of your scholarship
SA4 - WINNER.60L
SA5 - WINNER.SAL

May 10, 2002

<Winner’s Full Name>
<Street Address>
<City, State Zip>

Dear <Ms. or Mr.> <Winners Last Name>:

Congratulations!  You have been selected as the winner of our 2002 Padgett Business Services Foundation Scholarship!

You, along with other local recipients across North America, now are eligible for the international scholarship of $4,000.  The winner of this international award will be notified in June.

<Winner’s First Name>, we at Padgett are excited about your future education and career plans, and are delighted to be providing our support.  Both you and your family can be proud of your academic achievements.  Enclosed are the instructions relating to payment of your scholarship award.

As the owner of the local Padgett Business Services office and contributor of your scholarship award, I sincerely appreciate your participation in this year’s Padgett Foundation Scholarship Program.  Should you have any questions, please do not hesitate to contact me at <Work Phone>.  Again, congratulations to you on your success!

Sincerely,

<First Name> <Last Name>  

Enclosure

News Release announcing your winner

SA4 - NEWSWINN.61L
SA5 - NEWSWINN.SAL
Contact: 
<First Name>  <Last Name>






 



Phone:    <Work Phone>










Fax:











Email:
For Immediate Release – May 2002

<WINNER’S FULL NAME> WINS LOCAL PADGETT SCHOLARSHIP

      <City>, <State> -- <Winner’s Full Name> is the winner of the local 2002 Padgett Business Services Foundation Scholarship, announced  <First Name> <Last Name>, owner and operator of the local Padgett financial reporting and tax consulting office.

     “The candidates for this $500 scholarship are always exceptional; however, <Winners Full Name> has strong personal and scholastic attributes that stand out amongst the other applicants,” said <Last Name>.  “<She or He> not only has an outstanding grade-point average and excellent college aptitude test scores, but also shows leadership in extracurricular activities.  Further, <her or his> future scholastic and career plans are admirable.”

     A student at <Name of Winner’s High School>, <Winners First Name> plans to attend <Name of School Winner will be attending>, in <City>, <State>.

     In order to qualify for the scholarship, applicants must be the dependent of an independent business owner.  “At Padgett Business Services, we are sensitive to the needs of small business owners,” commented <Last Name>.  “One of their major concerns is adequate funding for their children’s education.  We believe we are supporting this important need through this program.”
     <Winner’s First Name>is the <daughter or son> of <Names of Winner’s Parents> who own(s) and operate(s) <Name of Parents’ Business>.  <She or He> now becomes eligible for a $4,000 international award to be presented to the outstanding regional winner from North America.

     Established in 1966, Padgett Business Services is a leading financial reporting and tax consulting service. Padgett offers a number of personalized programs developed specifically to fit small businesses, and assists in payroll reporting and tax planning and consulting. <Owner’s last name>’s operation is part of a network of more than 400 Padgett Business Services offices in North America.  

     The Padgett Foundation was established in Washington, D.C. to enhance the preeminence of small business through education, research and scholarship.

     For further information concerning Padgett Business Services or the 2002 Scholarship Program, call your local Padgett office at <Work Phone>.

                                                                                          ###

Public Service Announcement announcing your winner 
SA4 - PSAWINN.62L
SA5 - PSAWINN.SAL

Contact: 
<First Name> <Last Name>

Phone:    <Work Phone>









Fax:









Email:

For Immediate Release



May 2002





PUBLIC SERVICE ANNOUNCEMENT

30 Seconds

<Winner’s Full Name>is the winner of the 2002 Padgett Business Services Foundation Scholarship.  A student at <Name of Winner’s High School>, <Winner’s First Name> plans to attend the <Name of School Winner will be attending>, in <City>, <State>.  <She or He> received the award based on <her or his> scholastic achievements, college aptitude test scores, extracurricular activities, and career plans.

<Winner’s First Name>is the <daughter or son> of <Names of Winner’s Parents>, who own(s) and operate(s) <Name of Parents’ Business>.  The Padgett Business Services Foundation Scholarship is open to dependents of independent small business owners.

Padgett Business Services provides financial reporting and tax consulting services to small business operators in this community.  For further information about the program, call <First Name> <Last Name> at <Work Phone>.

(Run date – for two weeks following receipt)

Letter of Thanks to all who helped/supported you 
SA4 - SUPPTHNX.63L
SA5 - SUPPTHNX.SAL

May 10, 2002

<First and Last Name>


<Title>


<Name of Business/Organization/School or Media Outlet>

<Street Address>

<City, State Zip>

Dear <Mr. / Ms Last Name>:

On behalf of Padgett Business Services, I would like to thank you for your support of our 2002 Padgett Foundation Scholarship Program.  <Winner’s Full Name>, a senior at <Name of Winner’s High School>, is the deserving recipient of this year’s scholarship award.  Your efforts contributed to the success of our program and to this student’s award.

As always, if Padgett Business Services can be of assistance to you or your organization, please do no hesitate to call on us.  Again, it was a pleasure to work with you on this worthwhile endeavor, and we look forward to doing so again in the future.

Sincerely,

<First Name> <Last Name>

Letter of Thanks to all non-winning applicants 
SA4 - APPLTHNX.64L

SA5 - APPLTHNX.SAL

May 15, 2002

<Non-winner’s Full Name>

<Street Address>


<City, State Zip>

Dear <Ms. or Mr.>  <Non-winner’s Last Name>:

We deeply appreciate your interest in the 2002 Padgett Foundation Scholarship Program.  Your application was certainly worthy of consideration, and we thank you for your time and effort.

Despite your being highly qualified, another student has been selected as the recipient of this year’s award.  Hopefully you can understand the difficult decisions the Scholarship Committee must make.

If Padgett Business Services can ever be of assistance to you or your family, please be sure to call on us.  Best wishes to you in your continued scholastic achievements and in your future career endeavors.

Sincerely,
< First Name> <Last Name>
Awards Speech announcing your winner 
SA4 - AWRDSPCH.65L
SA5 - AWRDSPCH.SAL

PADGETT BUSINESS SERVICES 2002 SCHOLARSHIP AWARDS SPEECH

Hello, my name is <First Name> <Last Name> and I own the <City> office of Padgett Business Services.  Our company provides financial reporting and tax consulting to small business owners in this area.

In 1963, President John F. Kennedy began a tradition of designating one week of each year as National Small Business Week.  Last Monday through this coming Sunday (May 21 – May 27) has been targeted as the National Small Business Week for this year. 

Since Padgett provides services to small businesses, it is only fitting that we acknowledge the contributions of small businesses, their proprietors, and their employees to our country’s economic well being.  According to SBA statistics, America’s approximately 25 million small businesses account for more than half the jobs in the United States.

We, at Padgett, recognize the challenges small business owners face.  One of these challenges is adequate funding for their children’s post-secondary education.  With that in mind, and in keeping with our commitment to the value of continuing education, we present this scholarship each year to a graduating high school senior who is the dependent of an independent business owner.

On behalf of my Padgett Business Services office, I would like to present the 2002 Padgett Foundation Scholarship award to <Winner’s Full Name>.

<First Name> has demonstrated all of the attributes we look for in awarding this scholarship.

<First Name> has an outstanding high school record, grade-point average and excellent test scores.

<First Name> has now become eligible for the $4,000 international award to be presented in June to the outstanding regional winner from North America.  I wish you much success.

<First Name>, congratulations on your outstanding achievements at <Name of Winner’s High School> and best of luck with your future education at <Name of School Winner will be attending>, in <City>, <State>.

We are pleased to present you with this award.

[present plaque to your winner]

Juniors who are interested in applying next year may contact our office at <Work Phone> next November.  Thank you and again, Congratulations <First Name>.

.

Scholarship Follow-up letter for Week 1 of the 5-Week Program 
SA4 - SCHFOLUP.66L

SA5 - SCHFOLUP.SAL

September 15, 2002


<First and Last Name>

<Name of Business>
<Street Address>

<City, State Zip>
Dear <Mr. / Ms. Last Name>:

Thank you for participating in the 2002 Padgett Business Services Foundation Scholarship Program. The Padgett Foundation Scholarship is offered each year by my office as a contribution to local businesses in the community.  If you have a dependent who is eligible to participate this year, please call our office.  Also, if you know students in the area who would benefit from this program, please pass a business card along to them.  Students can begin calling for an application in November, when the program officially begins.

Padgett Business Services offers financial reporting and tax consulting service designed exclusively to help small business owners.  Padgett understands the independent business operator and recognizes that entrepreneurs are the foundation of every community. The Foundation was founded in 1998 in Washington D.C. to enhance the preeminence of small business through education, research and scholarship. 

I realize you may already have an accountant.  We find, however, that many business owners are not aware of other options or services that are available.  One example is the PADGETT REALITY CHECK.  This line item comparison is a new way to measure your financial performance to see how you really are doing compared to similar businesses.  The PADGETT REALITY CHECK takes small business consulting to a new level and is provided to all our clients at no additional charge.

I will send you some additional information from time to time.  If you have any questions or if you would like to learn more about Padgett, please give us a call at <Work Phone>.

Sincerely,

<First Name> <Last Name>

Enclosure

Instructions to Winners / Distribution of Scholarship 
SA4 - INSTPYMT.67L

SA5 - INSTPYMT.SAL

INSTRUCTIONS TO SCHOLARSHIP WINNERS

FOR DISTRIBUTION OF SCHOLARSHIP FUNDS

1. Mail your paid tuition bill directly to the Padgett office at the following                                                                      

address:

<First Name> <Last Name>

  Padgett Business Services




           <Address>

                 <City, State Zip Code>

2. In order to facilitate the processing of your scholarship check, be sure your name and address appear on your tuition bill.

3. Your scholarship check will be mailed directly to you at the address appearing on your tuition bill unless otherwise indicated.  Please allow at least four weeks for processing.

4. Scholarship payments, up to the maximum dollar amount of the award, will be available to each scholarship winner for one year from receipt of the award.

Thank you for participating in the Padgett Foundation Scholarship Program.

Congratulations to you on your Award!

Tax Implication Letter 
SA4 - AWARDCHK.68L

SA5 - AWARDCHK.SAL

<Date>
<Winners Full Name>

<Street Address>

<City, State Zip>

Dear Scholarship Recipient:

Congratulations again on winning the local Padgett Scholarship!  Enclosed is a check for your award based on the paid tuition receipts you furnished.

There are several tax-related matters needing mention at this time.  In general, scholarships are tax free, but there are some special rules and exceptions.  Essentially, you must be a degree candidate at an educational institution and the amount received as a “qualified scholarship'” cannot be payment for services rendered.  A “qualified scholarship'” is any amount received as a scholarship that is used for tuition required to enroll in, or to attend an educational institution.  The amount may also cover fees, books, supplies, and equipment that are required for the courses at the educational institution. 

If the total qualified scholarships received exceed qualified tuition and related expenses, the excess is treated as earned income and subject to federal income tax.  You are responsible for determining the scholarship was used for qualifying expenses.

We recommend that you maintain records to substantiate your use of all scholarship funds for qualified expenses, such as copies of bills, receipts, or cancelled checks.  Please retain any documentation that establishes the receipt, notification date, and conditions and requirements of all scholarships received.

Your scholarship can have an impact on a number of related tax issues for you and your parent(s):

1. Dependency exemption. To claim an individual as your dependent, a support test must be met.  Amounts received as scholarships for study at qualified educational organizations are not included in the calculation of support as long as the dependent is the child of the taxpayer.

2. Hope and Lifetime Learning credits for higher education costs. You or your parent(s) may be able to claim one of these tax credits.  The amount of higher education expenses taken into account in computing these credits must be reduced by any tax-free scholarships used to pay the expenses.

3. Deduction for interest on qualified education loans. You or your parent(s) may be able to take this above-the-line deduction.  In computing the amount of the interest that is deductible, the qualified higher education expenses must be reduced by the amount of any tax-free scholarships.

As you can see, these rules can be complicated.  If you or your parent(s)/guardian(s) wish to discuss these or related matters further, please do not hesitate to call.  Again, please accept our congratulations and best wishes to you in your continued scholastic achievements.

Sincerely,

<First Name Last Name>

Enclosure

Media & Schools cover letter 
SA4 - MEDISCHO.71L

SA5 - MEDISCHO.SAL

<Date>

<First and Last Name>

<Title>

<Name of Newspaper; Radio or TV Station; School>

<Street Address> 

<City, State Zip>

Dear <Ms. / Mr. Last Name>:
Information is enclosed concerning an important scholarship for dependants of small business owners in the area.  

At Padgett Business Services, we are sensitive to the needs of small business entrepreneurs who mean so much to this community.  These owners often do not have sufficient resources available to provide for post-secondary education for their dependents.  Therefore, we ask for your support in promoting this scholarship program.

The regional award of $500 offered through our local office is part of an international program administered by the Padgett Business Services Foundation, which makes scholarships available throughout North America.  Our local winner then becomes eligible for the international scholarship of $4,000.  Since 1990, the Padgett Business Services Scholarship Program has awarded over $550,000 in scholarships.  The scholarship awards in 2002 will likely exceed $100,000.  

If you have questions or are interested in more information, please contact us at <Work Phone>.

Sincerely,

<First Name> <Last Name>

Enclosure

Civic & Community Organizations cover letter 
SA4 - CIVIORGA.72L
SA5 - CIVIORGA.SAL

<Date>

<First and Last Name>

<Title>

<Name of Organization>

<Street Address>

<City, State Zip>

Dear <Ms. / Mr. Last Name:>  

Sensitive to the needs of small, independent business owners in our area, Padgett Business Services is proud to offer a scholarship to the dependent of such an entrepreneur.  To apply, the student must be a dependent of active owners of a business employing fewer than 20 individuals.  Enclosed is a brochure describing the program in greater detail.
This regional award is part of an international program in which the Padgett Business Services Foundation will award more than $100,000 in scholarships throughout North America.  Since 1990, the Padgett Foundation Scholarship Program has awarded over $550,000 to dependents of small business owners.  Our local winner will then become eligible for an international scholarship of $4,000.
I would appreciate your assistance in announcing this opportunity to your members at meetings and through your organization’s newsletter.  Further, we will be pleased to speak about this important scholarship at one of your future meetings.  Feel free to phone us at <Work Phone>.
We appreciate your support of this worthy cause.  Do not hesitate to contact us if we can be of any assistance to you or your organization.
Sincerely,
<First Name> <Last Name>
Enclosure
Clients & Prospective Clients cover letter 
SA4 - CLIEPROS.73L

SA5 - CLIEPROS.SAL

<Date>

<Business Owner’s Full Name>

<Name of Business>

<Street Address>

<City, State Zip>

Dear <Ms / Mr. Last Name>:  

As the owner of an independent business, you are aware that resources available to larger organizations are not always there for you and your family.  One such resource is funding for your child’s education.
Sensitive to this important need, Padgett Business Services is proud to offer a $500 scholarship to the dependent of an independent, small business owner in our area.  This regional award is part of an international program in which the Padgett Business Services Foundation will award more than $100,000 in scholarships throughout North America.  Since 1990, the Padgett Foundation has awarded over $550,000 in scholarships.  Our local winner will then become eligible for an international scholarship of $4,000.
Enclosed is a brochure that explains the application process and eligibility requirements for the Padgett Scholarship Program.  If you have a dependent who is eligible, we hope that he or she will apply for this scholarship.  Further, we encourage you to share this information with other families who may also benefit from the program.
As always, Padgett Business Services is ready to serve your financial reporting and tax consulting needs.  Please feel free to call us at <Work Phone> should you have questions about the Padgett Business Services Foundation Scholarship Program or concerns about your business.
Sincerely,
<First Name> <Last Name>


Enclosure

Press Release A 
SA4 - PRERELA.74L

SA5 - PRERELA.SAL

Contact: 
<First Name>  <Last Name>






 



Phone:    <Work Phone>










Fax:











Email:

For Immediate Release – November 2001 

SCHOLARSHIP OFFERED BY LOCAL PADGETT BUSINESS SERVICES

     <City>, <State> -- High school seniors who are the dependents of independent small business owners in this area are eligible to apply for a scholarship offered by the Padgett Business Services Foundation.  

     “Small business owners are faced with many challenges,” remarked <First Name> <Last Name> of the local Padgett office.  “Among them is adequate funding for their dependents’ post-secondary education.”

     Scholarship applicants must be graduating high school seniors who plan to attend an accredited post-secondary institution.  In addition, the parent or legal guardian of the student must be an active owner of at least 10 percent of the stock or capital in a local business that employs fewer than 20 people.

     The local award is part of an international program in which the Padgett Business Services Foundation offers scholarships totaling more than $100,000 to dependents of small business owners.  Since 1990, the Padgett Scholarship Program has awarded over $550,000 in scholarships.  All awards will be based on applicant college aptitude test scores, high school grade-point averages, extracurricular activities, and educational and career plans. Local winners will be announced in May.
     Established in 1966, Padgett Business Services is a leading financial reporting and tax consulting service. Padgett offers a number of personalized programs developed specifically to fit small businesses, and assists in payroll reporting and tax planning and consulting. <Owner’s last name>’s operation is part of a network of more than 400 Padgett Business Services offices in North America.  

     The Padgett Foundation was established in Washington, D.C. to enhance the preeminence of small business through education, research and scholarship.

     The deadline for applying is March 1, 2002.  For an application and further information about the Padgett Business Services Foundation Scholarship Program, phone your local Padgett office at <Work Phone>.  All regional winners will become eligible for the international scholarship of $4,000.  The international winner will be announced in June.

###
Press Release B 
SA4 - PRESRELB.75L
SA5 - PRESRELB.SAL

Contact: 
<First Name>  <Last Name>






 



Phone:    <Work Phone>










Fax:











Email:
For Immediate Release – January 2002

PADGETT SCHOLARSHIP PROVIDES RELIEF FOR LOCAL ENTREPRENEURS
     <City>, <State> -- Economic conditions create numerous concerns for local businesses, especially independent small business entrepreneurs.  Among these concerns is the challenge of providing adequate funding for their children’s education.  

     Sensitive to this challenge, the local office of <First Name> <Last Name> participates in the Padgett Business Services Foundation Scholarship Program by offering a regional scholarship of $500 to dependents of small business owners in our area.  The local award is part of an international program that has awarded over $550,000 since 1990 and, through the Padgett Business Services Foundation, makes scholarships available throughout North America. 
     “Independent business owners must maintain a quality, profitable operation without access to many of the resources larger corporations have; that makes saving for their children’s education difficult,” noted local Padgett owner <Last Name>.  

     Applicants must be graduating high school seniors who plan to attend an accredited post-secondary institution.  In addition, a parent or legal guardian of the student must be an active owner of at least 10 percent of the stock or capital in a local business that employs fewer than 20 people. The award will be based on applicant college aptitude test scores, high school grade-point averages, extracurricular activities, and educational and career plans.  The deadline for applying is March 1, 2002.  

     The local winner, and all regional winners throughout North America, will be announced in May.  All regional winners will then become eligible for an international scholarship of $4,000, which will be awarded in June.

     Established in 1966, Padgett Business Services is a leading financial reporting and tax consulting service. Padgett offers a number of personalized programs developed specifically to fit small businesses, and assists in payroll reporting and tax planning and consulting. <Owner’s last name>’s operation is part of a network of more than 400 Padgett Business Services offices in North America.  

The Padgett Foundation was established in Washington, D.C. to enhance the preeminence of small business through education, research and scholarship.  Applications may be obtained by calling <First Name> <Last Name> at <Work Phone>.                 #

Press Release C 
SA4 - PRESRELC.76L
SA5 - PRESRELC.SAL
Contact: 
<First Name>  <Last Name>





 



Phone:    <Work Phone>









Fax:










Email:
For Immediate Release – February 2002
DEADLINE APPROACHING FOR PADGETT SCHOLARSHIP
     <City>, <State> -- The submission deadline for Padgett Business Services Foundation Scholarship applications is approaching.  This program offers scholarships, likely to total $100,000 this year, to dependents of small business owners.  <First Name> <Last Name>, owner and operator of the local Padgett Business Services office, a financial reporting and tax consulting business, participates in the program by providing the $500 award for the regional winner in this area. 
     “We have received numerous inquiries and applications for this scholarship, which is available to the dependents of small business owners in our area,” noted <Last Name>.  “The deadline for filing applications is March 1, and we encourage all eligible students to apply.”
     Eligibility for the scholarship requires that the applicant be a high school senior who plans to attend an accredited, post-secondary institution.  In addition, the parent or legal guardian of the applicant must be an active owner of at least 10 percent of the stock or capital in a business that employs fewer than 20 people.
     The award will be based on the applicant’s college aptitude test scores, high school grade-point averages, extracurricular activities, and educational and career plans.  The winner of the local award will be announced in May.
     This award is part of an international program in which the Padgett Business Services Foundation makes scholarships available throughout North America.  Since 1990 over $550,000 in scholarships have been awarded.  All local winners will become eligible for the international award of $4,000.
    Established in 1966, Padgett Business Services is a leading financial reporting and tax consulting service. Padgett offers a number of personalized programs developed specifically to fit small businesses, and assists in payroll reporting and tax planning and consulting. <Owner’s last name>’s operation is part of a network of more than 400 Padgett Business Services offices in North America.  

     The Padgett Foundation was established in Washington, D.C. to enhance the preeminence of small business through education, research and scholarship. 
Applications and further information may be obtained by phoning <First Name><Last Name> at <Work Phone>.  
                                                  ###
Public Service Announcement 1
SA4 - PUBSERV1.77L

SA5 - PUBSERV1.SAL

Contact: 
<First Name> <Last Name>

Phone:    <Work Phone>









Fax:









Email:

For Immediate Release



November 2001





PUBLIC SERVICE ANNOUNCEMENT

20 Seconds

Graduating high school seniors who are the dependents of local small business owners may be eligible to apply for Padgett Business Services Foundation scholarships.  Winners are determined based on their high school grade-point average, college aptitude test scores, and extracurricular activities.  Applications and information may be obtained by calling <Work Phone>.  The deadline for applying is March 1, 2002.

Padgett Business Services offers quality financial reporting and tax consulting services to operators of small businesses in this area.

(Run until 2/28)

Public Service Announcement 2
SA4 - PUBSERV2.78L

SA5 - PUBSERV2.SAL

Contact: 
<First Name> <Last Name>

Phone:    <Work Phone>









Fax:









Email:

For Immediate Release



January 2002





PUBLIC SERVICE ANNOUNCEMENT

20 Seconds

Adequate funding for post-secondary education is difficult for anyone to acquire – especially small business owners.  Sensitive to this need, the Padgett Business Services Foundation is offering scholarships to dependents of small business owners that will total $100,000 this year. 

The deadline for applying is March 1, 2002.  For more information and an application, call your local Padgett office at <Work Phone>.

(Run until 2/28)

Public Service Announcement 3

SA4 - PUBSERV3.79L

SA5 - PUBSERV3.SAL

Contact: 
<First Name> <Last Name>

Phone:    <Work Phone>









Fax:









Email:

For Immediate Release



February 2002





PUBLIC SERVICE ANNOUNCEMENT

15 Seconds

The deadline for applications for the 2002 Padgett Business Services Foundation Scholarship is approaching.  High school seniors who are the dependents of small business owners and who plan to attend an accredited post-secondary institution may apply.

Applications must be postmarked by March 1, 2002.  For further information, call the local Padgett office at <Work Phone>.
(Run until 2/28)

